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O BHeceHHH M3MEHEHHI B JIOKAJbHbIE
aKThl YupexaeHus

Ha ocnoBanuu Koncrurynuu P®, Tpynosoro koxekca P®, denepanbHOro 3akoHa or
27.07.2006 No 152-®3 «O mepcoHalbHBIX JaHHBIX», MMPUKa3za YIPaBICHUS 110 CIOPTY U
Gu3rueckoi KynbType anmMuHHcTpanuu ropoaa Kpacnokamcka ot 19.03.2019 r. Ne 45 «O6
U3MEHEHUM HaWUMEHOBAHUS MYHHUIMNAJIBLHOTO OFODKETHOIO YUpPEeKIAEHUS U YTBEPXKIEHHs
ycraBa B HOBoM pefakuuu» u ¥Ycrasa MBY CILIOP no cam60 u a3ton0 r. Kpacnokamcka
[TPUKA3BIBAIO:

1. Buectu B «Ilonoxenune o paboTe € MEePCOHATBHBIMH JAaHHBIMM pPaOOTHUKOB» OT
15.10.2015r. cnenyrouire n3MeHEeHUS

1.4, [To texcry Ilonoxenuss HaumeHoBanue yupexaeHus «MbY JIO CAIOCII no

cam60 1 1310710 T. KpacHOKaMcKa H3II0KHTh B CIIeIyIOIIeH pelaKiiy:

«MBY CIIOP no cam60 u m3ton0 r. KpacHokamckay.

1.2. B pasnene 4 «XpaHeHue NMepCOHANBHBIX JAHHBIX» I1. 6 JOJKHOCTH : 3aMECTHUTE]h
JTUpeKTopa M0 y4eOHO-CIIOPTUBHOM paboTe ceKpeTapb-IeJ0NpOU3BOIUTEL
U3JI0KHTh: «CEKPETAph» U «3aMeCTUTENh TUPEKTOpa MO CIIOPTUBHON paboTey.

2. KoHTpoJ1h 32 UCTIOJTHEHUEM TPHKa3a OCTaBIISIO 3a COOOH.

Jupextop MBY CILIOP no cam6o

u 31010 1. KpacHokamcka B.T. Ilepuux



N\ YTBEPXJIAIO:
,\\ 10 CJTOCTII

NOJIOXKEHUE
0 paboTe ¢ NepCOHAILHBIMHU TAHHBIMH PA0OTHHKOB

1. Ob6mue mosoxkeHus

[Tonoxenue o paboTe ¢ HepcoHANBHBIME JaHHBIMU paboTHHKOB MBY JIO CIFOCIII o cam6o u
Jstoz1o 1. KpacHokamcka paspab6oTtano B coorBeTcTBHH ¢ Koncturynueit PO, TpyaoBeiM kojgekcom PdD,
®enepanbHbM 3ak0OHOM OT 27.07.2006 1. Ne 149-03 «O6 unpopmanuu, uHGOPMAIHOHHBIX TEXHOTOTHSIX
u 0 3amuTe uHGopmanumny, PenepanbHbM 3aK0HOM 0T 27.07.2006 1. Ne152 — ®3 «O nepcoHaIbHBIX
JaHHBIX», [lepeunem cBeieHMi KOHDHICHIMATBEHOTO XapaKTepa, yTBepkIeHHbIM YKazom [Ipe3uienta
P® o1 06.03.1997 r. Ne188, n MHBIMH HOPMATHBHBIMH aKTaMH, JIEHCTBYIOIMMHI Ha TEPPUTOPHH
Poccuiickoii @eneparuu.

Hacrosmee IlonoxxeHue onpenensier nopsiiok paboThl (MoaydeHus, 00paboTKH, HCIONB30BAHUS,
XpaHEeHHs | T.J1.) C IEPCOHATBHBIMH JaHHBIMH PAOOTHHKOB M TapaHTHH KOH(UIEHIHATLHOCTH CBEIEHHI
0 pabOTHHKE, TPE/ICTABICHHBIX PA0OTHHKOM pabOTONATEIO.

Hacrosimee ITonoxenue pacnipoctpansiercst Ha Beex cotpyanukos MBY JIO CJIFOCIII o cam6o u
a310/10 T. KpacHokaMcka, U Bce OHHU JI0JDKHBI ObITh 03HaKOMIIEHBI ¢ [T0J10)KEHHEM TIOJT PACIIHCKY.

B nacrosmem Ilonoxennn OyayT HCHONIB30BATHCS CIIEIYIOIIAE TEPMHHBI U ONIPEIE/ICHHS:
PaboTank — ¢pu3nyecKoe JIUII0, COCTOSIIEE B TPYAOBBIX OTHOIIEHHIX C pabOTOAaTENEM.
Ilepconanbubie JaHHBIEe paboTHHKA - -HHPOPMALUs, HEOOX0IUMas pabOTONIATENIO B CBSI3H C
TPY/IOBBIMH OTHOLICHHMSIMU M KacaloIIascsi KOHKPETHOTO pabOTHHKA (CBeeHHs O (haKkTaX, COOBITHSIX U
00CTOATENBCTBAX YACTHOM XKHM3HHU), B TOM YHCIIE €ro haMuiinsi, UMsi, OTYECTBO, TOJ, MECSII, aTa U MECTO
POXJICHHS, aZipeC, CEMENHOE, COIIHAJIbHOE, HMYIIECTBEHHOE MOJI0XKEeHHE, 00pa3oBaHue, nmpodeccus,
JIOXObl, Ipyrasi HHpOpMaIus.

O06paboTka nepcoHAJbHBIX TaHHBIX PA0OTHHKA — [IOJyYCHHE, XPaHEHHE, KOMOUHHPOBAHHE,
nepenaya, HaKOIJICHHE, yTOUHEHHE (OOHOBIICHHE, H3MEHEHHE), paclpOCTPaHEHHE WK JII000e Ipyroe
HCIIOJIb30BaHUE NIEPCOHAIBHBIX JIAHHBIX PA0OTHHKA.

Hcnonp3oBaHHe NePCOHATBHBIX JAHHBIX PA00THHKA — 5TO JIeHCTBHE (ONepanus) ¢ IePCOHAIbHLIMH
JaHHBIMH, COBEPIIAEMBbIE TTOTYYHUBIIUM JIOCTYII K I€PCOHAILHBIM JAHHBIM JTHIIOM B LEJISX TPUHSATHS
PELICHMI WJIM COBEPIIECHHUS MHBIX ACHCTBUH, MOPOXKIAAIOIIUX IOPHINIECKHE TIOCIEICTBUS B OTHOIICHHH
pabOTHMKA WM IPYTHX JIUI JIMOO HHBIM 00pa30M 3aTparMBarolKX MpaBa i CBOOOIBI pabOTHUKA HIIH
JPYTUX JIUIL.

3amuTa NepcoHATbHBIX JAHHBIX PA00THHKA — JICATEILHOCTD YIIOJIHOMOUYSHHBIX JIHIL 110 00ECTIeYeHHIO
C MOMOIIBIO JIOKAJIBHOI'O PETYJIMPOBAHUS MOpsAIKa 00pabOTKU NMEPCOHATBHBIX JAaHHBIX U
OpPraHM3alHOHHO-TEXHUYECKUX Mep KOHPUICHIIHATLHOCTH HH(OpPMAIIHK O KOHKPETHOM pabOTHHKE,
NOJIy4YeHHOH paboToaresneM B CBSI3U C TPYAOBBIMH OTHOIICHUSIMH.

NupopmanuoHHas CHCTEMa NEePCOHAIbHBIX JaHHBIX pa00THHKA — 9TO MHOOPMALIMOHHAS CUCTEMA,
NpeACTaBIIsIomas COO0H COBOKYITHOCTh MEPCOHANIBHBIX JIaHHBIX, COJIEpXKAIUXCcs B 0a3e JaHHBIX, a TAKKe
HH(GOPMALIMOHHBIX TEXHOJIOTHI U TEXHUYECKHUX CPEJICTB, MO3BOJISIONINX OCYIIECTBISATh 00pabOTKY TaKuX
NEPCOHAIBHBIX JIAHHBIX C UCIIOJIb30BAaHHEM CPEJICTB aBTOMATH3AIIMU KK 0€3 UCIIOIb30BaHHS TaKHUX
CpPEICTB.

Konpunenumansuas nadopmanms — 5170 uHpopMaius (B J0KYMEHTUPOBAHHOM HITH JIEKTPOHHOM
BUJIE), TOCTYI K KOTOPO# OrpaHUYMBAETCS B COOTBETCTBHH C 3aKOHOAATEIHCTBOM PD.
ObmenocTynHble NepcoHaIbHbIE JaHHbIE PA0OTHHKOB — YTO NIEPCOHANIbHBIE JaHHBIE, JOCTYI
HEOTrPaHUYEHHOT'0 Kpyra JIMIl K KOTOPbIM IPEI0CTaBIIEH C corjiacusi pabOTHUKA HIIM Ha KOTOpHIE B
COOTBETCTBHH € (eliepaIbHBIMH 3aKOHAMHU HE pacnpocTpaHsercs TpeboBaHue cOOMOIeH s
KOH(QUIEHITHATBHOCTH.
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Obe3munBanme nepcoHaNLHBIX JAHHBIX Pa00THHKA — 5TO JICHCTBHS, B pe3yJbTaTe KOTOPBIX
HEBO3MOXHO ONpPEEHTh IIPHHA/UIC)KHOCTD IIEPCOHATBHBIX JJAHHBIX KOHKPETHOMY PabOTHHKY.

2. Coop, o6paGoTka H 3aMHTa EPCOHATBHBIX JAHHBIX PAGOTHHKA

1. IlepcoHanbnble TanHble pabOTHHKA OTHOCATCS K KOH(DUIEHIMATEHON HHPOPMALHH, TO eCTh
MOPSIOK pabOTHI C HUMHU PETrJIaMEHTHPOBAH JEHCTBYIONIMM 3aKOHOAATENHCTBOM PD u
OCYLIECTBIISIETCS ¢ COOJIIOZICHHEM CTPOTO OIIPE/Ie/ICHHBIX TPABUIT U YCIIOBHIA. JIaHHBIE
TpeboBaHus ycTaHOBIIeHHI cT.86 TpynoBoro koaekca P® u He mojiexar H3MeHEHHIO,
HCKIIIOYEHHIO, TaK KaK SBJIAIOTCS 0043aTeIbHBIMH ISl CTOPOH TPYI0BOTO OTHOLIECHHS.

2. B uensx obecniedyenus npaB U cBOOO/ YENOBEKA U TPakIaHHHA PaGOTONATENb U €10
NPEACTABUTENN IPU 00paboTKe MEePCOHANBHBIX JJaHHBIX PabOTHHKA 00S3aHbI COOJTIOATh
crenyromue oobmue TpeboBaHus:

2.2.1.06paboTKa NepCOHANBHBIX JAHHBIX PAOOTHUKA MOKET OCYIIECTBISTHCA HCKIIOUUTENBHO B
LessIX 00eceyeH s COOMIOICH S 3aKOHOB M HHBIX HOPMATHBHBIX TIPABOBBIX AKTOB, COJICHCTBHS
pabOTHUKaM B TPYIOYCTPOMCTBE, 00yUYEHHH U IPOIBUKEHHH TI0 CITyX0e, 00eCeYeH s! THUHOMN
0e30omacHOCTH PabOTHUKOB, KOHTPOJISI KOJINYECTBA U KAYECTBA BBITOJIHSIEMO# paGoThl i obecedeH s
COXPaHHOCTH UMYILECTBA paboTonarens, pabOTHHKA U TPETHUX JIHIL;

2.2.2.I1pu onpeneneHnn oObeMa U ColepKanus 00padaThIBAEMbIX MEPCOHAIBHBIX JaHHBIX
paboTHHKa paboTonaTe b OKEH PyKoBoACTBOBaThesi Konctutynueit P, TpyaoBsiM koxekcom Pd u
UHBIMH (elIepaTbHBIMH 3aKOHAMHU;

2.2.3.Bce nepcoHasbHbIe JaHHBIE PA0OTHHKA CIIEYET MOJTydaTh JHYHO y paboTHHKa. Eciu
NepCOHAIbHBIC TaHHbIE paDOTHHKA BO3MOKHO TOJTYYHTh TOJBKO Y TPEThEH CTOPOHBI, TO pabOTHHK
JOJDKEH OBbITh yBEIOMJIEH 00 9TOM 3apaHee M OT HETro J0JKHO OBITH MOIyYEeHO MHCBMEHHOE COTJIACHE.
PaboTonarens 1omkeH cooOIUTh pabOTHHKY O LEIsX, TIPe/IIoIaraéMbIX HCTOYHHKAX H CIIOCo0ax
NOJIy4EHHsl IEPCOHATIBHBIX JIAHHBIX, XapaKTepe MOAIEkKAIUX ITOTyYSHHUIO TIEPCOHATBHBIX JaHHBIX
(HarpumMep, ohopMIIEHHE 3a1poca Ha PeXHee MECTO PaboThl pabOTHHKA B LIE/SX BBIICHEHHS €0
npodeccHOHATBHBIX Ka4ecTB; 3aIpoca B y4eOHOE 3aBe/IeHHe O MOUTMHHOCTH JOKYMEHTa 00 06pa3oBaHuH
H T.IL.) U TIOCJIEJICTBUSAX OTKa3a pabOTHHKA JaTh IACHMEHHOE COTTIACHE HA MX MOJTyYeHHE;

2.2.4 PaboTtonatenb He HMEET NpaBa IOJIy4aTh U 00pabaTHIBATH NIEPCOHATBHBIE TAHHbIE PAGOTHHKA
0 €ro MOJIMTHYECKUX, PEIMTHO3HBIX U HHBIX YOSXKICHUSIX U YaCTHOM XU3HH. B ciyyasx,
HENOCPEACTBEHHO CBSA3aHHBIX C BOIIPOCAMHU TPYAOBBIX OTHOIIEHHH, B COOTBETCTBHH CO CTaThel 24
Koncturynuu P® paboronarens Bripase 1osyyars ¥ 00pabaTbiBaTh JaHHBIE O YACTHOM XH3HH
pabOTHHKA TOJIBKO C €r0 MUCHbMEHHOTO COTJIACHS;

2.2.5.PaboTonartess He HIMEET IpaBa MoJIy4aTh U 00pabaTeIBaTh NEPCOHATBHBIE JaHHBIE pabOTHHKA
0 €T0 WIEHCTBE B OOLIECTBEHHBIX O0BEIMHEHHSIX WK €r0 NMPOQPCOIO3HOM JEATENILHOCTH, 32 HCKITIOUEHHEM
ClTy4aeB, IPeAyCMOTPEHHBIX (pelepaibHbIM 3aKOHOM;

2.2.6.I1pn npuHATHH PEIICHHIA, 3aTparuBaroOIMX HHTEPECH pabOTHHKA, paboToIaTeb HEe UMEeT
IpaBa OCHOBBIBATHCS HA NIEPCOHANILHBIX JTAHHBIX PAOOTHHKA, TTOJYYEHHBIX 3JIEKTPOHHO WIIH B PE3YJIbTATe
UX aBTOMaTH3UPOBAHHON 00pabOTKH.

2.3. Undopmanus, conepikaiiasi epcoHalIbHbIE JaHHbIe pAOOTHHUKOB, MCIIOIb3yETCS
OpraHu3alyen, B 4aCTHOCTH, B LIEJISX BBINOJHEHUS TPEOOBAHMIA:

- TPYAOBOT'O 3aKOHO/IATEIbCTBA HHBIX aKTOB, COJIEPIKAIIUX HOPMBI TPYIOBOTO TpaBa, Mpu
npueMe Ha paboTy, IPH MPEIOCTABICHUH IAPAHTHI W KOMIICHCAIIHH | JIp.;

- HaJIOTOBOT'0 3aKOHOIAaTEIbCTBA, B YACTHOCTH, B CBSI3M C UCUHMCICHHEM M YILIATOM HAJIOra Ha
JIOXObI (PUBHYECKHUX JIHIL;

- IEHCHOHHOTO 3aKOHOIATEeNILCTBA MPH (POPMHUPOBAHHH M IIPENOCTABICHAH
NepCOHU(PUIIMPOBAHHBIX JAHHBIX O KAXKIOM IOJIyYaTesie J0X0/I0B, YYUTHIBAEMBIX [IPH HAYUCIICHUU
CTPaxoBBIX B3HOCOB Ha 00s13aTeIbHOE TIEHCHOHHOE CTPAaXOBaHHE;

- 3aII0JJHEHHE NIEPBUYHON yUETHOH IOKYMEHTAIlHH B COOTBETCTBHH C MTOCTAHOBIICHHEM
['ockomcrara P® ot 05.01.2004 r. Nel «OO6 yTBepkaeHHH YHUPHUIIHPOBAHHBIX (JOPM MEPBHUHOM
YYETHOM JOKYMEHTAIUH 110 yYeTy KaJpOB U €ro oriarey.

2.4. Ecnu nepcoHaIbHbIE JaHHBIE paOOTHHKA BO3MOJKHO TOJIyYHTh TOJIBKO y TPETHEH CTOPOHBI, TO
pabOTHHK JI0JDKEH OBITH yBEIOMIIEH 00 3TOM HE MEHEe YeM 3a TpU pabovHX JHS U OT HEro JI0JKHO ObITh
IOJIyYEHO ITUCbMEHHOE corjiacke (JTM00 MUChMEHHBINH 0TKa3), KOTOPOe pabOTHHUK JOJDKEH JIaTh B TEYCHHE
IATH paboYHX JHEH ¢ MOMEHTA NOJY4YeHUs OT paboToAaTelisi COOTBETCTBYIOMIETO yBeIOMIIeHHUs. B
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IIHCEMEHHOM YBEJIOMJICHHH pabOTOAATENb JODKEH IIOCTABUTh PAOOTHHKA B H3BECTHOCTD O MOCIIEICTBHUS
0TKa3a B 1a9€ UM COIJIACHS Ha MOJYYEHHE NIEPCOHANBHBIX TaHHBIX, BKIIOYast OTKa3 B IPUEME Ha paboTy.
2.5.JInna nomyyaromue nepcoHaibHble JaHHble PA0OTHHKA, 00A3aHbI COBMONATE pPEXUM
CEKPETHOCTH (KOH(HACHIHATBHOCTH). JlaHHOE TI0JI0XKEHHE HE PACTIPOCTPAHACTCA HA OOMEH
NEPCOHAIBHBIMH JTaHHBIMH PAOOTHHKOB B MOPSIIKE, YCTAHOBJIEHHOM (elepalbHBIMH 3aKOHAMH.

2.6. 3ammTa nepcoHaNbHBIX TaHHBIX PAOOTHHKA OT HEMPABOMEPHOTO HX HCIIONb30BAHUS WIIH
YTpaTsl IOJDKHA ObITH 0Oecneuena paboToaTeseM 3a CUeT CPE/ICTB B MOPSIKE, YCTAHOBICHHOM
Tpynoseim konexcoM P®, uubiME ¢enepatbHBIME 3aKOHAMH.

2.7. He tpeGyercs obecnieueHre KOHGUIECHIMAILHOCTH EPCOHATBHBIX JaHHBIX:

- B Cily4ae 00€e3TMYMBaHUS IEPCOHATBHBIX JAHHBIX;
- B OTHOIIICHUH 06I]ICI[OCT}’HHI>IX NEPCOHATIBHBIX JaHHBbIX.

2.8. PaboTHHKH He JIOJDKHBI OTKa3bIBaThCsl OT CBOMX IPAB Ha COXPAaHEHHE M 3allUTy TaiHbl. Ecim B
TPYJOBOM JI0r0OBOpE OyZIET conepxaThest HopMa 06 0TKasze pabOTHHKA OT TAKOTO MpaBa, TO B 3TOH 4acTy
TPYAOBOM JI0rOBOp Oy/I€T CYMTATHCS HE JEHCTBUTEILHBIM.

2.9. Paboronareny, pabOTHHKH M MX IPEICTABAUTENH JI0JKHBI COBMECTHO BHIPAGaTHIBATh MEPHI
3alIMTHI IEPCOHATIBHBIX TAHHBIX PaOOTHHKOB.

3 JIu4Hoe 1eiio

1. Ilpu noctyniennn Ha paboTy pabOTHHK MpeJICTaBISeT IIEPCOHATBHBIE JaHHbIE O ce0e B
JOKYMEHTHPOBaHHOU (hopMe. A UMEHHO:

- aCHOPT HJIH HHOM JOKYMEHT, yIOCTOBEPSIONIUI THYHOCTD;

- TPYZIOBYIO KHHIKKY, 33 MCKIIFOYEHHEM CIIy4YaeB, KOr/ia TPYZIOBOM IOrOBOP 3aKIIHOYAETCs

BIIEPBBIC MJIH PAOOTHHUK MOCTYTaeT Ha paboTy HA YCIOBUAX COBMECTUTEBCTBA;

- CTPAaxOBOE CBH/IETEILCTBO IOCY1apCTBEHHOIO EHCHOHHOTO CTPaXOBAHHMS;

- IOKyMEHTBI BOMHCKOI'O y4eTa — JUlsl BOEHHOOOS3aHHBIX H JIHIL, [TOUIE)KAIUX IIPU3bIBY Ha

BOCHHYIO CITyXkO0Yy;

- IOKyMeHT 00 00pa30BaHMH, O KBATH(HKAIIMHA WK HATHYHH CIICIHATBHBIX 3HAHUH NIpH

NOCTYIUICHHH Ha paboTy, TpeOyIOIYIO CleNUaIbHbIX 3HAHUN MM CIEHAIBHOM OArOTOBKH;

- B OTACJIBHBIX CIIy4YasX ¢ y4eTOM CIeU(pHUKU padOThl AEHCTBYIOIIHM 3aKOHOAATEIHLCTBOM

P® mMoxeT mpeycMaTpUBaThCsl HEOOXOIUMOCTD MPEIbSIBIEHHS [IPH 3aKIIOUYEHHH TPYI0BOTO

JIOTOBOPA JIOIOJHHUTENBHBIX JOKYMEHTOB (HallpHMep, MEAMIIMHCKOE 3aKIIOYEHHE JIJIs JIHIL B

BO3pacte 10 18 e, 11 Ui 3aHATHIX Ha paboTax, CBA3aHHBIX C JIBHKEHHEM TPAHCIIOPTa).

2. 3anpemaercst TpeGOBATh OT JIMIA, TOCTYNAIOIIETO HAa PabOTy, TOKYMEHTHI TOMUMO
NpeayCMOTPEHHBIX Tpyn0oBbIM KosiekcoM P®, uHbIME deepaibHbIME 3aKOHaMH, yKaszamu [Ipe3unenTa
P® u nocranosnenusimu [IpaBurtenscrsa PO.

3. Ilpu 3aKiIH04EHHH TPYAOBOTO JOTOBOPA H B XO/I€ TPY/I0BOM AEATENIHLHOCTH MOXKET BOSHHKHYTh
HEOOXOJIMMOCTD B TIPEIOCTABICHHU PaOOTHUKOM JOKYMEHTOB:

- 0 BO3pacTe JIETeM;

- 0 OEpEMEHHOCTH JKEHINUHBI,

- 00 MHBAJIUIHOCTH,

- 0 JIOHOPCTRBE;

- 0 COCTaBE CEMbH;

- 0 I0X0JI€ C MpEeABIAYINEro MecTa paboThI;

- 0 HEOOXOUMOCTH yXo0/a 3a OOJBHBIM WICHOM CEMbH;

- IpOYHeE.

4. Ilocne Toro, kak OyIeT NPUHATO peHIeHUE O pueMe paboTHHKA Ha paboTy, a TaK)Ke BIIOCIIEACTBUH
B IIpoliecce TPYAOBOH EATEIBHOCTH K JJOKYMEHTaM, CO/Iep)KallliM NEpPCOHATIbHBIE JaHHbIE Pa0OTHHKA,
TaKxe OyIyT OTHOCHTBCS:

- TPYZIOBO¥ JIOrOBOD;

- IPUKa3bl [0 JJMYHOMY COCTaBY;

- IPHUKa3bl O MOOIIPEHUHU M B3bICKAHHUSIX

- JIACTKH HETPYAOCIIOCOOHOCTH;

- KapTo4Ka yHH(puMpoBaHHOH popmbl T-2;

- )KypHaJIbI y4eTa MPUKA30B [0 OTIYCKaM, JIMYHOMY COCTaBY, KOMaHIHPOBKaX, MOOIIPEHUSX U

B3BICKAHUSIX;
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- Ipyrue JOKYMEHTHI.

5. [Tocne u3manus nmpukasza o mpuemMe Ha paboTy GopMupyeTcs THYHOE J1€710 PAaOOTHUKOB.

6. JImaHOe N1eNo BeaeTCs Ha MPOTSHKEHUH BCel TPYIOBOM JesaTebHOCTH paboTHUKOB. Mi3MeHeHus,

BHOCHMBIE B JINYHOE JEJI0, TOJDKHBI OBITh MOATBEPXKACHBI COOTBETCTBYIOIIMMH JOKYMEHTAMH.

7. B nepeyeHb JOKYMEHTOB JINYHOTO Jieia pabOTHUKOB MTPH NPHEME Ha pabOTy MOTYT BXOJIHUTh:

- KOMHs Naclopra;

- KOmusi CBUJIeTeNbCTBa 0 pucBoenun MHH;

- KOIHSI MEHCHOHHOTO CTPAXOBOT'O CBH/IETENIHCTBA;

- KOsl BOEHHOT0 OujieTa (y BOEHHOOOSI3aHHBIX );

- KOIHSI TOKYMEHTOB 00 00pa3oBaHUU ( B TOM YHCJIE O JOMOJHUTEIBHOM 00pPa30BaHUU, €CITH ITUX
JOKYMEHTOB TpeOyeT TpyaoBast QyHKIHsS paOOTHHKA);

- METUIIUHCKAs CIIPaBKa O MPOXO0XKJIEHUU MEAUIIMHCKOTO OCMOTPA;

- TM4Has kaprouka T-2;

- TpynoBoii norosop;

- TOKyMEHTHI O TPOXOXKICHUU 00yUEHHSsI, HCTIBITATEIbHOM CPOKE;

- IOKyMEHTHI O COCTaBe CeMbH pabOTHUKA, HEOOXOIUMBbIE JUISl IPEIOCTaBICHUS €My rapaHTHii,
CBSI3aHHBIX C BBIMIOJIHEHHEM CEMENHHBIX 00s3aHHOCTEIH

- KOIIUS BOJUTEIBCKOTO YIOCTOBEPEHHUS M IOKYMEHTOB Ha aBTOMOOMJIb, €CJIH 3TO TPeOYyETCsl B CBA3HM C
BBITIOJTHEHHEM TPYI0BOM QyHKIIHH paOOTHHUKA;

- HHBIE JIOKYMEHTHI MEPCOHAIBHOTO y4eTa, OTHOCSIIUECS K IIEPCOHAIbHBIM JIaHHBIM pabOTHHKA.

4 XpaHeHHe NEePCOHAIbLHBIX JAHHBIX
1. Caenenus o0 pabOTHHKAX YUPEXKJIECHUS XPaHSATCS HAa OyMa)KHBIX HOCUTENSX B IMUHUCTPALIMH.
J1J1s1 3TOTO HCIOJB3YIOTCS CHEHATBHO 000pyI0BaHHbBIe MIKa(bI U cel(bl, KOTOPbIE 3aIIMPAIOTCS .
CaeneHust 0 pabOTHHKAX pacrojiaraloTcs B ajipaBUTHOM TOPsi/IKe, KIIFOY OT mKagoB U ceiidos, B
KOTOPBIX XPaHATCS CBEJCHUS O paOOTHUKAX OpraHU3alliy, HAXOIUTCS Y IJIaBHOTO Oyxrainrepa,
CeKpeTapsi-/1eJ0TPOU3BOIUTES.
2. Byma)kHble HOCUTEIH MEPCOHAIBHBIX JAHHBIX:

- TPYJOBasi KHUXKKA;
- )KypHaJl y4eTa TPYJOBbIX KHHXKEK;
- )KypHaJI y4eTa KOMaHIUpPOBOK;
- TUCTKU HETPYIOCIOCOOHOCTH;
- MaTepHaJIbl 10 y4eTy pabodyero BpeMeHH;
- mu4Has kaprouka T-2;
- PUKAa3bl IO TUYHOMY COCTaBY;
- BXOJSIIAs ¥ MCXOJAIasi KOPPECIIOHICHIMs BOGHKOMATA, CTPaXOBOH KOMIIAHUH, CITy>KObI Cy1€OHbIX
[IPHCTABOB;
- TMYHBIE Jiena

3 Ipu HabOpE CIENHATHCTOB JOKYMEHTHI, HAXOISIIHeCs B paboTe, MOTyT HAXOIUTHCA Ha pabouHX
CTOJIAX MJIM B CIIENMAIBHBIX IANKaX TOJBKO B Te4eHHH pabouero qHs. [lo okoHYaHuU paboyero aHs
JIaHHBIE JJOKYMEHTBI JIOJDKHBI YOUPATHCS B 3alIMparoIrecs mKadol.

4. CenieHust 0 paOOTHHKAX YUPEIKIACHUS MOTYT TAK)KE XPAHUTHCS Ha 3JIEKTPOHHBIX HOCHTEIISIX, IOCTYII
K KOTOPBIM OI'PaHUYEH M1apOJIEM.

5. PaboTonarens obecrednBaeT OrpaHHYEHHE JIOCTYIA K EPCOHAIBHBIM JAHHBIM PAOOTHHKOB JIMLIAM.
HE YIOJHOMOYEHHBIM 3aKOHOM JIK00 paboTonaTeneM Iis MoTy4eHHsl COOTBETCTBYIOLIMX CBEACHHH.

6. JIocTyn K TIepcOHAILHBIM JIAHHBIM PAGOTHUKOB 0e3 CIEIHATILHOTO pPa3pelleHHss HMEIOT PabOTHHKH,
3aHHUMAIOIIHE B OPraHU3aI[iH CJIETYIOMHUE JODKHOCTH:
- TUPEKTOP,
- 3aMEeCTHTENh JUPEKTOpa 1O y4eOHO-CIIOPTUBHOM paboTe,
- IJIaBHBIN Oyxranrep,
- CeKpeTapb-AeNIONPON3BOIUTEID

7. Ilpu nmosy4eHun CBEEHHH, COCTABISIIOINX EPCOHANIbHBIE JIaHHbIE paDOTHUKA, YKa3aHHbIE JIMLIA
JIOJDKHBI HIMETh TIPaBO MOJTYYaTh TOJIBKO Te MEPCOHAIBHbIC JaHHbIE pA0OTHHKA, KOTOPBIE HEOOXOAMMBI
JUISl BHITIOJTHEHHS] KOHKPETHBIX (PYHKIIMMH, 3aJaHuH.
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S TIlepenaya nepcoHAIbHBIX JAHHBIX pA00THHKA
1.  Ilpu nepemaue nmepcoOHANBHBIX JaHHBIX pPaOOTHHKA paboToAaTe b JODKEH COOII0AaTh
creayroume TpedboBaHUs:
1.1.  He coobmarek nepcoHanbHbIe JaHHbIE pa0OTHHKA TPeThel CTOpOHE O€3 MUCHbMEHHOIO COTJIaCHs
paboTHHKA, 32 UCKIIFOYEHUEM CITy4yaeB, KOI/la 3TO HEOOXOMMO B LEJISIX MPEAYIPeXIACHHS YTPO3bl KU3HH
¥ 37I0pOBBIO pabOTHHKA, a TAKXKE B CIIy4asiX, yCTAHOBJICHHBIX (pe/iepalbHbIM 3aKOHOM ( Harlpumep,
HECYaCTHBIN ClIydail Ha MPOU3BOJACTBE 00s3bIBaeT paboToaaresist IpH HEOOXOAUMOCTH I0OCTaBUTh
MOCTPAIABIIETO B YUPEXKICHHE 3/]PaBOOXPAHEHHUS, HEMEJIEHHO IPOMH(POPMUPOBATH POJACTBEHHHKOB
MIOCTPAJaBIIETO, a TAK)KE HANIPABUTh COOOIICHUE B OPraHbl M OpraHu3alMu, onpeaeacHubie Tpy10BbM
konekcoM P® (cT.228 TK P®), unbiMu (enepaibHBIMH 3aKOHAMH; O CIIydasiX OCTPOTO OTPaBIICHUs
paboToaTelsib COOOIIAaeT B COOTBETCTBYIOIIUI OpraH CaHUTAPHO-3ITHIEMUOJIOTHYECKOTO HAI30pa).
YuuteiBas, uto TpynoBoii kogekc P® He onpenenser KpUTEpUU CUTYaLUH, IPEACTABIISIONIUX YTPO3y
’KM3HH WM 3J0pOBbIO pabOoTHHKA, paboTOAaTEIb B KX/ I0OM KOHKPETHOM CIIy4ae JeJIaeT
CaMOCTOSITENIbHYIO OIICHKY CEPbe3HOCTH, HEMHHYEMOCTH, CTeIIeHU Takol yrpo3sl. Eciu xe nuno,
oOpaTHuBIIeecs C 3apoOCcoOM, HE YITOJHOMOYEHO (heiepaibHbIM 3aKOHOM Ha MOJIy4e€HHE EPCOHAIBHBIX
JIAHHBIX pabOTHHKA, THOO OTCYTCTBYET MMUCbMEHHOE corjlacke pabOTHHKA HA MTPEJCTABICHUE €r0
MEPCOHAIBHBIX CBEIEHUH, THOO0 110 MHEHHUIO paboTOIaTelNIsl, OTCYTCTBYET YIp0O3a XKHU3HH WM 30POBbIO
paboTHuUKa, paboToaaTesb 00s3aH
0TKa3aTh B MPEJOCTABIEHUH EPCOHATBHBIX JAHHBIX JUlly. JIumy, oOpaTuBIIEMYCS € 3aIIPOCOM,
BBIJIA€TCSl MUCHBMEHHOE YBEIOMIJIEHHE 00 OTKa3e B MPEAOCTABICHHH JaHHbIX;
1.2.  He coobmath nepcoHaibHble JaHHbIE pAOOTHHKA B KOMMEPYECKHX LIEJIsAX O€3 ero MMCbMEHHOTO
coryacus;
1.3.  TlpenynpemdTsb JUII, MOJYYAIOUIHNX [IEPCOHATbHBIE JaHHBIE pAOOTHHKA, O TOM, YTO 3TH JaHHbIC
MOTYT OBbITh UCIIOJIH30BaHbI JIUIIb B LEJSX, Ul KOTOPBIX OHU COOOIIEHBI;
1.4. PaspemaTh 10OCTyI K MEPCOHAIBHBIM JaHHBIM PaOOTHUKOB TOJIBKO CIELHMATBHO
YIOJTHOMOYEHHBIM JIMIIAM, IIPH 3TOM YKa3aHHbBIE JIMIIA JOJKHBI UMETh IPABO MOJIYy4aTh TOJBKO T€
NIEpCOHANILHEIE JIaHHbIE pA0OTHHKA, KOTOPbIE HEOOXOIMMBI JIJIsl BBIIOJIHEHUS] KOHKPETHBIX QYHKIIMH;
1.5. MaccoBbIMH NIOTPEOHTENSIME [IEPCOHATBHBIX JIAHHBIX BHE YUPEXKICHUS MOTYT OBITh CIIENYIOLINE
roCyJJapCTBEHHBIE U HETOCYAAapPCTBEHHBIE CTPYKTYPBI:
- HQJIOTOBBIE MHCTIEKIUH,
- IPABOOXPAHUTENIbHBIE OPTaHbl,
- OpraHbl CTaTUCTHUKH,
-BOEHKOMATHI,
- OpraHbl COIIMAIBLHOIO CTPAaXOBaHUs,
- IEHCHOHHBIE (POHIIBI,
- oJipa3ieJICHUs] MyHUIIUNIAIbHBIX OPTaHOB YIIPaBJICHHUS,
- CTpaxoBbI€ areHTHI.

6 OO6si3aHHOCTH pa00THHKA H padoToaares
a. B mensx obecnieueHus JOCTOBEPHOCTH MEPCOHATBHBIX JAHHBIX paOOTHHK 00s3aH:
6.1.1 TIlpu npueme Ha paGoOTy MPEIOCTABUTH PabOTOIATEIIO OJIHBIE U JOCTOBEPHBIE IaHHBIE O cede.
6.1.2. B ciyyae u3MEHEHHH CBEICHUH, COCTABIISIONINX [IEPCOHAIBHBIE JIaHHBIE PA0OTHHKA,
HE3aMETUTEIBHO MIPEAOCTaBUTh TAaHHYIO HH(POPMaIUIO paboToIaTeo.
6.2: O6s3anHOCTH paboToaarens
6.2.1. OCymIecTBIATh 3alUTy NEPCOHAIBHBIX JaHHBIX paOOTHUKA
6.2.2. PaboTa ¢ nepcoHaIbHBIMH JaHHBIMH PaOOTHUKOB JIOJDKHA HE HApylIaTh TPeOOBaHMUi
3aKOHOATeNbCTBAa P® U JTOKaIBHBIX HOPMATHBHBIX aKTOB YIPEKICHHS, U JOJKHA OBITH
HETOCPEACTBEHHO CBA3aHa C OCYIIECTBICHHEM HMH CBOUX TPYIOBBIX ()yHKIIHIA.. 6.2.3.I1pu cbope
1 00paboTKe MePCOHATBHBIX JaHHBIX paOOTHHKA paboToaTe b TOKEH PYKOBOJACTBOBATLCA
Konctutynuei P®, Tpynossim kogekcoM PO, 1 uHBIMU (e/1epabHBIMH 3aKOHAMH.
6.2.4. TlepcoHasbHble JaHHBIE pA0OTHUKOB J0JKHBI OBITh II0JIY4YEHBI TOJIBKO HEMOCPECTBEHHO Y HETO.
Ecnu uist 06paboTKH €ro JaHHbIX WM HX MOTyYeHHs PUBIIEKAIOTCS TPETHH JIMIA, TO PAOOTHHK JOIDKEH
Jath MpeIBapHTEIbHOE TUCHMEHHOE coriacke Ha 310. OJIHOBPEMEHHO PabOTHHUK JI0JDKEH OBITh
yBeIOMJIEH O HeNIX cOopa uHPOPMAIMK, HCTOYHUKAX MX MOJTyYEHHs, & TAK)Ke MOCJIEICTBUAX OTKa3a OT
TpeI0CTaBJIEH s IIMCBMEHHOTO COrnacus Ha cOop HHpOpMAaIKH.
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6.2.5. IlepcoHabHbIE JaHHBIE pA0OTHHUKA O €r0 PETUTHO3HBIX M HHBIX YOEXKICHHUSIX YaCTHOM KH3HH, a
TAaKKe WIEHCTBE B OOIIECTBEHHBIX M MPO(COIO3HBIX OPraHU3alisIX He TouIekKaT cOopy yUpexKIeHueM,
€CJId HHOE He TPEIYCMOTPEHO 3aKOHOAATEILCTBOM.
6.2.6. 3amuMTa NEpCOHATBHBIX JaHHBIX PAOOTHUKA JI0OJDKHA 00ECIIEYMBATHCS TTOTHOCTBIO 32 CHET
paboTonarels.
6.2.7.YupexaeHue He HMeeT IPaBo MPUHYXKIAaTh pAOOTHUKOB K OTKa3y OT CBOMX IPaB Ha 3alIUTY
NEPCOHAITBHBIX JaHHBIX

7. lIpaBa paGoTHHKOB B IEJISIX 3AIIHTHI IEPCOHAILHBIX IaHHBIX

7.1. B mesix 3alIUThl NEPCOHANBHBIX JAHHBIX, XPaHSIIUXCS y paboToaaTens, pabOTHUKHA HMEIOT

paBo:

7.1.1.Tlonnyio uapOpMAIHIO 00 UX IIEPCOHATBHBIX JaHHBIX U 00pabOTKe 3THX NaHHBIX, B 4aCTHOCTH
pabOTHHK MMEET MPaBO 3HATh, KTO M B KAKHX LEJISAX MCIONB3YET HIIK HCIIOJIB30BAll €70 MEPCOHABHbIC
JTaHHBIE.

7.1.2. CBOGOHBIH HOCTYH K CBOMM TIEPCOHAIBHBIM JaHHBIM, BKJIIOUYAs PaBO Ha MOJyYCHHE KOTHH
Mo00H 3anKCcH, COIEpPXKANIUX JaHHbIe PaDOTHHKA, 3a UCKIIIOUYECHHEM CITy4aeB, MPeTyCMOTPEHHBIX
(beneparbHBIM 3aKOHOM.

7.1.3. Onpenenenue npeACTaBUTENEH JUlsl 3AIMTHI CBOMX MEPCOHATBHBIX TAHHBIX.

7.1.4.JI0CTYIl K OTHOCSIIIUMCS K HUM MEJIMIIMHCKAM JIAHHBIM.

7.1.5. TpeboBanue 00 UCKIIFOUEHHH MJIM MCTIPABJICHUH HEBEPHBIX HIIH HETOJIHBIX MIEPCOHANBHBIX
JIAHHBIX, A TAK)Ke JIaHHbIX, 00pabOTaHHBIX ¢ HapylIeHHeM TpeboBanuiit HacTosmmero [lonoxenus. Ipu
oTKa3e paboToaTeNIsl MCKIIIOUHTH HIIH HCIIPABHTh IIEPCOHAIbHBIE JIAHHBIE PAOOTHHK HMEET TPaBo
3asIBUTH B IACBMEHHOM (popMe paboTOIaTEeo O CBOEM HECOTIACHH C COOTBETCTBYIOLIMM 00OCHOBaHHEM
TaKoro Hecornacus. IlepcoHabHbIe JaHHbIE OLEHOYHOTO XapaKTepa padOTHHK HMEET NPaBO JOTIOIHHUTH
3asBJICHHEM, BBIPAXKAIOIIMM €0 COOCTBEHHYIO TOUKY 3pEHHUS.

7.1.6. TpeGoBanue 06 U3BemEeHUH pabOTOAATENEM BCEX JIHIL, KOTOPbIM paHee ObLIH COOO0IIEHBI
HEBEPHBIE UITH HETOJIHBIE IIEPCOHATBHBIE JAHHBIE PA0OTHUKA, 000 BCEX MPOU3BEICHHBIX B HUX
UCKJIFOUEHHSX, HCTIPABJICHUSIX MM JONOJTHEHHSX.

7.1.7.06%asnoBanue B Cy/1 JIFOOBIX HEMPaBOMEPHBIX JACHCTBHI M Oe3/eiicTBHi paboToaaTess npu
00paboTKe ¥ 3aIUTe €ro NEPCOHAIBLHBIX JaHHBIX.

8. OTBeTCTBEHHOCTH 32 HAPYIIEHHE HOPM, PeryJHpYIOMHUX No.Iy4eHne, 00padoTKy H 3aMHUTy
MePCOHAIBHBIX JAHHBIX PA0OTHHKA.

8.1. JIuna, BUHOBHBIE B HAPYIIEHHH HOPM, PETYIHPYIOIIMX TOyYeHHe, 00paboTKy H 3aIIUTy
TepPCOHATBHBIX JAHHBIX PAGOTHHKA, IIPHBIIEKAIOTCS K IUCIUHUITHHAPHOH U MaTepUaIbHON
OTBETCTBEHHOCTH B IIOPSIKE, YCTaHOBIEHHOM TpynoBbiM Kojekcom PO 1 nHbIMA deeparbHbIMU
3aKOHAMH, a TAK)Ke MPUBJIEKAIOTCS K MPaXIaHCKO-TIPAaBOBOM, a/MUHUCTPATHBHOH U yroJIOBHOM
OTBETCTBEHHOCTH B TOPSIKE, YCTAHOBICHHOM (peiepaibHbIMK 3aKOHAMH.

8.2. HenpaBomepHbIi 0TKa3 paboTOATENS HCKIFOYUTh WIIH HCIIPABUTH MEPCOHANBHBIC TAHHbIC
pabOTHHMKA Ha 3aIUTY NIEPCOHALHBIX IAHHBIX BJICYET BO3HUKHOBECHUE Y paboTHHKaA TIpaBa TpeOOBATH
yCTpaHeHHsi HApyIIEHHUs €ro IPaB M KOMIIEHCALHH MPUYMHEHHOTO TaKUM HapyIICHHEM MOPAJILHOTO
Bpea.

8.3. Eciu npaBa ¥ 3aKOHHBIC HHTEPEChl pabOTHUKA ObUTH HAapYLIEHBI B CBS3H C pasriIalllcHUEM
MH(pOPMAIIHH, COZIEpXKAlel ero NEPCOHANBHBIE TAHHBIC, HJIH HHBIM HENPABOMEPHBIM HCIIOIb30BaHNCEM
Takoi HHPOpPMAIIUK, OH BIIPaBe OOPATHTHCSA B YCTAHOBJICHHOM MOPSZIKE 32 Cy1e0HOM 3aUTON CBOUX
IIpaB, B TOM YHCJIE ¢ HCKOM O BO3MEIIEHHH yOBITKOB, KOMIICHCAIIMH MOPAIILHOTO BPE/IA, 3AIINTE HCCTH H
JICJIOBOM pEILyTallHH.



