VTBEPXIAIO:
N D cmocm

ZOL T,

MNOJIOKEHHUE
0 padoTe ¢ NepCOHAIbHBIMH JAHHBIMH PA0OTHUKOB

1. O0mme noJ10KeHU

I[Tonoxenue o pabote ¢ nepcoHanbHbME JanHbIME padoTHHKOB MBY JIO CIIOCII o cam60 u
nzroz0 r. KpacHokaMmcka pazpaborano B cootBeTcTBHH ¢ Konctutynuei P®, TpynosbiM konekcom PO,
®enepanbHbM 3aK0HOM OT 27.07.2006 1. Ne 149-03 «O06 undopmanuu, HHGOPMALHOHHBIX TEXHOJIOTHUSIX
¥ 0 3amuTe uHpopMamun», PenepanbHbM 3aK0HOM 0T 27.07.2006 1. Ne152 — @3 «O nepcoHaIbHbIX
NaHHbIX», [lepeyneM cBeIeHHH KOH(UICHIMATLHOTO XapaKkTepa, yTBepikIeHHbIM YKasoMm llpesuenta
P® o1 06.03.1997 r. Ne188, 1 HHBIMH HOPMATUBHBIMH AKTaMH, JE€HCTBYIOIIUMH Ha TEPPUTOPHH
Poccuiickoii @enepamum.

Hacrosmee ITonoxeHnue onpeensieT mopsiiok padboTsl (MoxydeHus, 00pabOTKH, HCIOJIb30BaHUS,
XpaHEHHs U T.J1.) C IEPCOHATBHBIMU JTAHHBIMU PAOOTHUKOB M rapaHTHH KOH(QHIEHIHATBHOCTH CBEICHUH
0 pabOTHHUKE, MPEACTABICHHBIX PAOOTHUKOM pabOTOAATEIO.

Hacrosimee ITonoxenue pacnpoctpansiercst Ha Beex cotpyanukos MBY JIO CAIOCII o cambo u
m310/10 1. KpacHokaMcka, 1 Bce OHU JIOJDKHBI ObITh 03HAKOMIICHBI ¢ 110/10)KE€HHEM MO/ PACITIMCKY.

B Hacrosimem [Tonoxenun OyayT HCIIOIB30BATHCS CJIE1YIOIIUE TEPMHHBI H ONPEICIICHUS:
PaboTHHMK — QU3MYECKOE JIUIIO0, COCTOSINEE B TPYAOBBIX OTHOLIEHHSX ¢ pabOTOAATENIEM.
IlepconabHbIE JaHHBbIE PA0OTHHKA - -HH(POpPMALUs, He0OX0UMas paboOTONATENIO B CBSI3H C
TPY/ZIOBBIMH OTHOLIEHHSIMM H KacaroIIascsi KOHKPETHOro paboTHHKA (CBe/IeHUs 0 (paKTax, COOBITHSX
06CTOATENHLCTBAX YACTHOM KU3HH), B TOM YHCJIE ero paMHIIus, UMsl, OTYECTBO, I'OJI, MECSIL, 1aTa U MECTO
POXJIEHHS, aTpec, CeMEHHOE, COIMATBLHOE, IMYIIECTBEHHOE MOJIOKEHHE, 0OpazoBaHue, podeccus,
JIOXOJIBI, IpyTras uH(popMalusi.

O06paboTKa NEPCOHANBHBIX JAHHBIX PA0OTHHKA — [I0JTyYeHHE, XpaHEeHHE, KOMOMHUPOBAHHKE,
nepeaya, HakoIUIEHHE, YTOYHEHHE (OOHOBIICHHE, H3MEHEHHE), paClPOCTPaHEHHE MK JH000€e Ipyroe
HCIIOJIb30BaHHE MEPCOHATBHBIX JAHHBIX pa0OTHHUKA.

Hcnob3oBanne MEPCOHAILHBIX JAHHBIX PA00THHKA — JTO JeiicTBHE (Onepanus) ¢ NepCOHAIbHBIMH
JAHHBIMH, COBEpPIIIAeMbI€ TIOJTYYUBIIAM JIOCTYI K IIEPCOHAIBHBIM JaHHBIM JIHIIOM B LEJISIX TPUHATHS
pelleHHi WK COBEPIICHUS UHBIX JCHCTBHH, MTOPOXKAAIOIINX FOPUINYECKUE MOCIEICTBUS B OTHOLICHHH
pabGOTHUKA WM JPYTHX JIMIL JIMO0 HHBIM 00pa30M 3aTparuBaroOIUX MpaBa U CBOOOIbI pabOTHHKA HITH
JPYTUX JIMIL.

3amMTa NepPCOHATLHBIX JAHHBIX PA0OTHHKA — JIESTEILHOCTD YIIOJTHOMOYEHHBIX JIMIL 110 00ECTICYCHUIO
C MOMOIIBIO JIOKAJIBHOTO PEryJIMPOBAaHHS NOPsIKa 00pa0OTKH NEPCOHAIBHBIX JaHHBIX U
OpraHM3alMOHHO-TEXHUYECKUX MEP KOH(HICHIHATBHOCTH HHPOPMAIIMH O KOHKPETHOM PabOTHHKE,
NOJY4YEeHHOM paboToAaTeseM B CBA3H C TPYIOBBIMH OTHOIICHHSIMH.

NHPOpMaNHOHHAN CHCTEMA NEPCOHAIBHBIX JAHHBIX Pa00THHKA — 5TO HH(POPMaLMOHHAs CUCTEMA,
TpecTaBIsIomas cob0i COBOKYIHOCTD MEPCOHABHBIX JAaHHBIX, COAEPXKAIMXCS B 0a3e TaHHBIX, a TAKKe
MH(POPMAIMOHHBIX TEXHOJIOTHH H TEXHHYECKHX CPEICTB, MO3BOJISIIONINX OCYIIECTBISATH 00pabOTKY TaKHX
TIepCOHANBHBIX JIAHHBIX C MCIIOJIB30BaHUEM CPEJICTB aBTOMATH3AllMU UM O€3 HCIIOJIb30BAHUS TaKUX
CPEICTB.

Konduaennuaabuas nudopmanus — 570 vHGopManus (B 10KYMECHTHPOBAHHOM HIIH JIEKTPOHHOM
BHJIE), JOCTYI K KOTOPOH OrpaHHYHUBAETCS B COOTBETCTBUHM C 3aKOHOJATENbCTBOM PD.
O6mexocTynHbIe EPCOHATbHBIE JaHHbIE PAOOTHHKOB — 5TO IEPCOHAIIBHBIC JAHHBIE, IOCTYII
HEOTPaHUYEHHOTO KPyra JIMIl K KOTOPBIM MPEIOCTaBJIEH ¢ corylacks paboOTHHKA HIIH Ha KOTOPBIE B
COOTBETCTBUH ¢ (he/iepabHBIMK 3aKOHAMHU HE PacrpocTpaHseTcs TpeboBaHHe COOIOACHHUS
KOH(UIEHIMATBHOCTH.
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Obe3mnunBanue NMEPCOHAJIBHBIX JAHHbIX paﬁonmlca — 3TO JICUCTBUS, B PE3YyIbTATE KOTOPBIX
HEBO3MOXXHO ONPEACINUTh NPUHANIICI)KHOCTD IEPCOHAIbHBIX TaHHBIX KOHKPETHOMY pa6OTHPIKy.

2. Coop, 06paboTKa H 3aIHTA NEPCOHAJIBHBIX JAHHBIX PA0OTHHKA

1. TlepcoHanpHbIe qaHHBIE PAOOTHUKA OTHOCATCS K KOH(UACHIMATbHOW HH(OPMALIUH, TO €CTh
MOPAIOK PadOTHI ¢ HUMH PErIaMEHTHPOBAH JEHCTBYIOIIUM 3aKOHOAATENbCTBOM PO 1
OCYIIECTBIIAETCS C COOIOCHUEM CTPOTrO ONPE/IeTICHHBIX MPAaBUII U YCIIOBHi. JlaHHBIE
TpeGoBaHus yctaHoBJIeHbI cT.86 TpynoBoro konekca P® u He nmouiexar U3MEHEHHUIO,
HCKIIIOYEHHIO, TaK KaK SBJISIOTCS 00s83aTeIbHBIMHU ISl CTOPOH TPY/I0BOTO OTHOLICHHUS.

2. B nensx obecriedeHus mpaB U cBOOO/I YeIoBeKa U rpakJaHiuHa paboTOIaTeNb U €TI0
[PeCTaBUTENH ITPH 00pabOTKe MEPCOHATBHBIX JIAHHBIX pabOTHHKA 00s13aHbI COOIIOAATh
cienyrompe obmue TpeGoBaHMS:

2.2.1.06paboTKa nepcoOHANBHBIX JaHHBIX pA0OTHUKA MOKET OCYIIECTBIATHCA HCKIIIOYMTENBHO B
Hensx obecnevyeHus CoOII0ICHUsI 3aKOHOB U MHBIX HOPMATHBHBIX MPABOBBIX aKTOB, COACHCTBUS
pabOTHUKAM B TPYJIOYCTPOMCTBE, OOYYSHHUH U MPOJBHIKEHUH 110 CIIy»0e, oOecredeHus THUHOM
0€30MacHOCTH pabOTHHKOB, KOHTPOJIS KOJIMYECTBA U KAQUeCTBA BHIMOIHAEMON paboThl U 0OecreueHus
COXPaHHOCTH UMYIIECTBa paboToarens, pabOTHHKA U TPETbHX JIULL;

2.2.2.I1pu onpeneneHuu oObeMa U coiepuaHusi 00padaThIBAEMbIX IEPCOHANBHBIX JTaHHBIX
paboTHHKa paboTomaTels JoJKeH pykoBoacTBoBaThesi Koncturynueit PO, Tpynossim konexcom PO u
WHBIMH (eIepaTbHBIMH 3aKOHAMU;

2.2.3.Bce nepcoHaibHbIe JaHHbIe paOOTHHKA CIIETyeT MOJydaTh JIMYHO y paboTHHKa. Eciu
NIEpCOHAJIbHBIE JJaHHbIE pAOOTHHKA BO3MOXKHO TOJYYUTh TOJIBKO Y TPEThEi CTOPOHBI, TO pAOOTHUK
JOJDKEH OBITH yBEIOMJIEH 00 3TOM 3apaHee U OT HEro JO0JDKHO OBITh MOJIy4Ye€HO TMCBMEHHOE COrJIacue.
PabGoTtoaresb JOJDKEH COOOMIMTH pabOTHUKY O IEJIAX, MPeojaraeMbIX HCTOYHUKAX U crocobax
MOJIY4YEeHHs IEPCOHATIBHBIX JJAHHBIX, XapaKTepe MOAJIEXKAMX MOTyYeHUIO IEPCOHAIBHBIX JTaHHBIX
(Hanpumep, opopMIIeHHE 3arpoca Ha MPeKHee MeCTO paboThl pabOTHHKA B IEJSAX BBIACHEHHS €T0
npodeCCHOHATBHBIX KAYeCTB; 3ampoca B yueOHOe 3aBeieHHe O MOUTHHHOCTH JJOKYMeHTa 00 00pa3oBaHuH
U T.I.) ¥ IOCJIEJICTBUSX OTKa3a paOOTHHUKA 1aTh MUCbMEHHOE COTJIaCHE HA UX MOIY4YEHHE,;

2.2.4 PaboToaTeb HE UMEET paBa IoJIydaTh ¥ 00padaThiBaTh EPCOHAIBHbIE TaHHBIE PA0OTHHKA
0 €0 MOJUTHYECKHUX, PEJIMTHO3HBIX U HHBIX YOEXKICHUIX U YaCTHOM XHU3HH. B cayuasx,
HETOCPEICTBEHHO CBA3aHHBIX C BOIPOCAMH TPYAOBBIX OTHOIICHHH, B COOTBETCTBHHM CO CTaThel 24
Konctutyiuu P® paboronarens BripaBe moyiydyaTh 1 00padaThiBaTh JaHHBIE O YACTHOM KU3HH
pabOTHHUKA TOJBKO € €ro MUCbMEHHOIO COTJIACHS;

2.2.5.PaboToaTeb HE UMEET NpaBa MoJIyYars 1 00padaThiBaTh NEPCOHAIbHBIE JaHHBIE PA0OTHHKA
0 €ro WIEHCTBE B O0IECTBEHHBIX 00BETUHEHUAX UITH €T0 NPOQCOIO3HON IEATENBHOCTH, 38 HCKIFOYEHHUEM
cily4aeB, MPeAyCMOTPEHHBIX (perepaibHbIM 3aKOHOM;

2.2.6.Ilpy NpUHATHH pEIICHUH, 3aTParuBalOIIUX HHTepeCkl pabOTHHKA, paboTonaTellb HE UMEET
IpaBa OCHOBBIBATHCS HAa EPCOHAIBHBIX JAHHBIX PAOOTHHKA, MOJIyYEHHBIX JIEKTPOHHO WK B pe3yJbTaTe
MX aBTOMaTH3UPOBaHHOH 00pabOTKH.

2.3. Undopmanus, coaepikaniasi epCoHaIbHbIE 1aHHbIE pAOOTHUKOB, HCIIOJIB3YETCs
OpraHu3aIueil, B YaCTHOCTH, B LIEJISX BBIIOJHEHUS! TPEOOBAHUIA:

- TPYIOBOT'O 3aKOHOJIATEIhCTBA HHBIX AKTOB, COJEPKAIMX HOPMBI TPYIOBOTO TpaBa, MpH
npueMe Ha paboTy, pH NPeAOCTaBICHUH rapaHTUH M KOMIICHCALMH U JIp.;

- HAJIOTOBOT'O 3aKOHO/IATENILCTBA, B YACTHOCTH, B CBSI3U C MCYMCIICHUEM M YIIJIATOM Hajora Ha
JOXO0JbI GPU3UYECKUX JIUII;

- IEHCHOHHOIO 3aKOHO/IATEILCTBA MPH (HOPMHUPOBAHUH U NIPEOCTABICHUH
nepcOHM(UIIMPOBAHHBIX JAHHBIX O KAXKIOM MOTydaTesie JOX0A0B, yYHTHIBAEMBIX IPU HAYUCIICHUN
CTPaxOBBIX B3HOCOB Ha 00s13aTeIbHOE TIEHCHOHHOE CTPaXOBaHHE;

- 3an0JIHEHHE EPBUYHOM YYETHOW JOKYMEHTAIIHH B COOTBETCTBUH C MIOCTAHOBJIICHHEM
Tockomctata P® ot 05.01.2004 r. Nel «OO6 yTBep)KaeH!H YHH(DUIIMPOBAHHBIX (OPM NEPBUYHOM
YUYETHOM JOKYMEHTALUH 110 YUETY KaJpOB M €ro OIuIare).

2.4. Ecniu nepcoHabHbIE JaHHbIE pa0OTHHKA BO3MOXKHO MOJTYYHTh TOJIBKO y TPEThEH CTOPOHBI, TO
paGOTHHK JIOJDKEH GBITh YBEJIOMIIEH 00 5TOM He MEHee YeM 3a TPH pabodHX JHS U OT HEro JOJDKHO OBITh
TOJTy4eHO MMCbMEHHOE coriacue (MO0 MUCHMEHHBIH 0TKa3), KOTOpoe pabOTHUK I0JDKEH J1aTh B TEUCHHE
ST paGouMX JHEl ¢ MOMEHTA MOIyYeHHs! OT paboToaaTe s COOTBETCTBYIOMIETO yBeIoMIIeHH . B
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MMUCBMEHHOM YBEJOMJICHHH paboToAaTeNb JOJDKEH MOCTaBUTh pa0OTHUKA B M3BECTHOCTD O MIOCIIEACTBUS
OTKa3a B J]aye UM COIJIaCHs Ha MOIyYeHHE NePCOHATBbHBIX JaHHbIX, BKJIIOYAs OTKa3 B IpUeMe Ha padoTy.
2.5.JIuna nonyyaromue nepcoHaIbHbIE JaHHbIe paOOTHHKA, 00s13aHbI COOIOAATE PEXUM
CeKPeTHOCTH (KOHQHACHIIHAIBHOCTH). JlaHHOE 1MOJIoKEeHHEe He pacpocTpaHseTes Ha OOMeH
NIepCOHATIPHBIMH JTaHHBIMH PAOOTHHKOB B MOPSIKE, YCTAHOBICHHOM (e/iepalbHBIMHU 3aKOHAMH.

2.6. 3amuTa nepcoHALHBIX JaHHBIX pa0OTHHKA OT HEIPABOMEPHOI'O UX HUCIIOJIb30BAHHS HIIU
yTparbl JOJDKHA OBITh oOecriedeHa paboToaTesieM 3a CUeT CPEJICTB B MOPS/IKE, YCTAHOBICHHOM
TpynoBsiM koiekcom P®, uabMU (erepaibHBIMU 3aKOHAMH.

2.7. He tpebyetcs obecneyeHrue KOHPUIECHIIMATBHOCTH IEPCOHAIBHBIX JAHHBIX:

- B CJly4ae 00e3TMUMBaHUs IIEPCOHATIBHBIX JAHHBIX:
- B OTHOIICHHH O6IJ.ICI(OCTy1'IHbIX NEPCOHAJIbHBIX TaHHBIX.

2.8. PabOTHHKH HE TOJDKHBI OTKa3bIBAaThCS OT CBOMX IPaB HA COXPAHEHHE U 3aIIUTY TaiHbl. Eciu B
TPYIOBOM JOrOBOpe OyAeT coiepkaThcs HOpMa 00 0TKa3e pabOTHHKA OT TaKOro Ipasa, TO B 9TOH 4acTH
TPYJIOBO# JOTOBOp OYAET CUUTATHCS HE AEHCTBUTEIILHBIM.

2.9. PaGotonatenu, pabOTHUKH ¥ MX MPEJICTABUTEIH J0JDKHBI COBMECTHO BBIpAOaThIBaTh MEPHI
3aIIUTHI IEPCOHATBHBIX TAHHBIX PAOOTHUKOB.

3 JlnuHoe 1en10

1. IIpu nmoctymienun Ha paboTy paOOTHHK MPEACTABISET NEPCOHAIBHBIE JaHHbIE O ceOe B
JOKYMEHTHPOBaHHO# (opme. A UMEHHO:

- IaCHOPT MUJIM HHOM JOKYMEHT, yIOCTOBEPSIOLINHA THYHOCTD,

- TPYZAOBYIO KHHXKKY, 332 HCKJIFOUEHHEM CITy4aeB, KOrJa TPyA0BOH JOrOBOP 3aK/II0YaETCs

BIEPBbIE WK pa0OTHHK MOCTYyMaeT Ha paboTy Ha yCIOBHIX COBMECTHTEILCTBA,

- CTPaxOBOE CBHJIETEIILCTBO rOCYIaPCTBEHHOTO MEHCHOHHOTO CTPaXOBaHMS,

- TOKYMEHTBI BOHHCKOT'O Y4eTa — JUIsi BOGHHOOOS3aHHBIX U JIMIL, MOIJIeKAIIUX [TPU3bIBY HA

BOEHHYIO CITyXO0Yy;

- IOKyMeHT 00 00pa30oBaHKH, O KBATU(HUKAIIMA MM HAJTMYUH CHIEIUAIbHBIX 3HAHUH 1TpU

MIOCTYIUICHHHU Ha paboTy, TpeOYIONIYIO ClIeHAIbHbIX 3HAHUH WIIH CIIEIHAIbHOM IMOArOTOBKH,

- B OTZIEJIBHBIX CITy4Yasx C y4eToM crienu(puku padoThl JeHCTBYIOIIMM 3aKOHOAATEIECTBOM

P® MoxeT nmpeaycMaTpuBaThCs HEOOXOIUMOCTD NPEIbsBICHUS IIPU 3aKIIOUYEHHH TPYI0BOIO

JIOTOBOPA JAOMOJHUTEIBHBIX JOKYMEHTOB (HallpUMep, MEIULMHCKOE 3aKJIIOYEHHE JIJIs JIUII B

Bo3pacTe 10 18 ner, [uist JIKIl 3aHATHIX HA paboTax, CBS3aHHBIX C IBH)KEHHEM TPAaHCIIOPTa).

2. 3ampemnaercsi TpeOOBATH OT JIMLIA, TOCTYNAIOIIEr0 Ha paboTy, JOKYMEHTHI IOMHMO
npexycMoTpeHHbIX TpymoBbM KojiekcoM PD, nHbIME (enepaibHbIMH 3aKOHAMH, yKazamu [Ipesunenrta
P® u nocranosnenusmu lIpasurenscrea PO.

3. Ilpu 3aK/IFOYE€HUH TPYIOBOTO JOrOBOPA U B XOJI€ TPYAOBOH NEATEIBHOCTH MOXET BO3HUKHYTh
HEOOXOIMMOCTH B MPEOCTABICHUU PAOOTHUKOM JIOKYMEHTOB:

- 0 BO3pacTe JeTel;

- 0 6EpeMEHHOCTH JKEHIIUHBI;

- 00 UHBAJIMTHOCTH;

- 0 IOHOPCTBE;

- 0 COCTaBE CEMbH;

- 0 IOXOJI€ C MPEeIbIIyIIEero MecTa padoThl;

- 0 HEOOXOTUMOCTH yXO0a 32 OOJIbHBIM WIEHOM CEMbH;

- IpOYHe.

4. Tlocne TOro, Kak Oy/eT NPUHSTO peLIeHHe O MpHeMe pabOTHHKA Ha paboTy, a TaKKe BIIOCIEICTBHH
B TIpOIIeCCe TPYIOBOH JEATENFHOCTH K JOKYMEHTaM, COICPXKAIUM NepCOHAIbHBIE TaHHbIE Pa0OTHHKA,
TaKxe OyIyT OTHOCHUTBCS:

- TPYJOBOM JOrOBOP;

- IPHKa3bI 10 JINYHOMY COCTaBY;

- IPHUKa3bl O MOOIIPEHHH U B3bICKAHHSIX;

- IUCTKH HETPYOCTIOCOOHOCTH;

- KapTouKa yHH(HIHpoBaHHOH hopmbl T-2;

- )KypHAJIbl YU€Ta [PUKA30B 110 OTIyCKaM, IHYHOMY COCTaBy, KOMaH/IHPOBKaX, MOOIIPEHHUAX U

B3bICKAHUSX;
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- IpyTUe TOKYMEHTHI.

5. Ilocne u3nanus npukasa o nprueme Ha padboTy GopMHpYyeTCs JIMYHOE JIeNI0 pAOOTHHKOB.

6. JIugHoe neno BeeTcsl Ha MPOTSHKEHUH BCEH TPYIOBOM JESTeTbHOCTH paOOTHUKOB. M3MeHeHus,

BHOCHMBIE B JINYHOE JI€J10, JOJDKHBI OBITH MOATBEPXKICHBI COOTBETCTBYIOIIUMH JTOKYMEHTaMH.

7. B nepeyeHb TOKyMEHTOB JIMYHOTO JieJia paOOTHUKOB ITPH NMPHEME Ha paboTy MOTYT BXOIHTh:

- KOIHUS Nacnopra;

- KOIus cBHJEeTeNbCcTBa 0 mpucBoenuu MHH;

- KOIIHSI IEHCHOHHOTO CTPAaXOBOI'0 CBHJIETENIHLCTBA,

- KOTIHsI BOEHHOT0 OuseTa (y BOGHHOOOSI3aHHBIX );

- KOIIUs JOKYMEHTOB 00 00pa3oBaHuU ( B TOM YHKCJIE O JI0NOJHUTEIBHOM 00pPa30BaHUU, €CITH ITUX
JIOKYMEHTOB TpeOyeT Tpy1oBast QyHKIUsI pabOTHHKA);

- MEJUIIMHCKAs CIIPaBKa O MPOXO0XKJICHUU MEAUIIMHCKOTO OCMOTpAa;

- TM4Has Kaprouka T-2;

- TpynoBoii norosop;

- TOKYMEHTBHI O MIPOXO0XKJICHHH 00yUEHHSs, UCIIBITATEIbHOM CPOKE;

- TOKYMEHTHI O COCTaBe CEMbU PabOTHUKA, HEOOXOIUMBIE JUUISl TPEIOCTABICHUS €My rapaHTHH,
CBSI3aHHBIX C BBINIOJIHEHHEM CEMENHHBIX O0SI3aHHOCTEIH;

- KOIHSI BOOUTENIBCKOTO yIOCTOBEPEHHUS U JJOKYMEHTOB Ha aBTOMOOUJIb, €CJTH 3TO TpeOyeTcs B CBA3H €
BBITNIOJTHEHUEM TPYI0BOM GYHKIIMN paOOTHHKA;

- HHBIE IOKYMEHTBHI IEPCOHATLHOTO Y4eTa, OTHOCSIIIHECS K MePCOHATbHBIM JaHHBIM pabOTHHUKA.

4 XpaHeHHe NePCOHAIbHBIX JAaHHBIX
1. CaeneHus 0 paOOTHHKAX yUpEXKICHUS XPAHATCS Ha OYMaXKHBIX HOCUTEJSIX B aIMUHUCTPALIUH.
J1s1 3TOr0 HCMOJIB3YIOTCS CIIEUAIIBLHO 000pyI0BaHHBIE MIKA(bI U cei(bl, KOTOPBIE 3aUPAIOTCS .
Caeznenus o pabOTHHKAX pacrojararoTcs B aipaBUTHOM TOPSIIKE, KITIOY OT 1mKadoB U ceidos, B
KOTOPBIX XPaHATCS CBEJACHHUS O paDOTHUKAX OpraHU3allii, HAXOIUTCS Y IJIAaBHOTO OyXrajirepa,
ceKpeTaps-1eI0TPOU3BOIUTES.
2 ByMaxHbie HOCUTEIH EPCOHATIBHBIX JIAHHBIX

- TPyIOBast KHHXKKa,
- )KypHaJI y4eTa TPYAOBBIX KHUKEK;
- )KypHaJI y4eTa KOMaHIuPOBOK;
- JIMCTKU HETPYIOCIOCOOHOCTH;
- MaTepHaJIbl 110 y4eTy pabodyero BpeMeHH;
- Tu4Has kaprodka T-2;
- IPUKa3bl 10 TUYHOMY COCTaBY;
- BXOJSIIas ¥ MCXO/Is1Iasi KOPPECIOHICHIHS BOCHKOMATa, CTPAXOBOW KOMITAHUH, CIIyXKOBbI Cy1€OHBIX
[IPHCTABOB;
- TMYHBIE Jiena

3 Ilpu Habope CrEHaTHCTOB JOKYMEHTBI, HaXOAsIIuecs B paboTe, MOTyT HAXOAUTHCS Ha pabo4nx
CTOJIaX WK B CHENHAIBHBIX MMANKaX TOJIBKO B TeueHHH padoyero nHs. [lo okoHuaHuu paboyero nus
JTAHHbBIEC JOKYMEHTBI JIOJDKHBI yOHPAThCS B 3alIUPAIOIIHECs IKA(BL.

4. CeneHust 0 pabOTHHKAX YUPEKJACHUS MOTYT TaKXKe XpPaHUThCA Ha JJIEKTPOHHBIX HOCUTEIISX, JI0CTYII
K KOTOPbIM OIPaHUYEH MapOJIEM.

5. PaGoTonarens obecrieunBaeT OrpaHHYEHHE IOCTYIA K ePCOHAIBHBIM JAHHBIM PAOOTHHKOB JIMLIAM.
HE YIOJHOMOYEHHBIM 3aKOHOM JIH00 paboToaaTeneM s OJIy4eHUs! COOTBETCTBYIOIIUX CBEICHUH.

6. JIOCTYIl K IEPCOHAILHBIM JIAHHBIM PAOOTHUKOB Oe3 CIEHaIbHOTO Pa3pelleHHs HMEIOT PabOTHUKH,
3aHUMAIOIIUE B OPraHU3al|H CJIECIYIOIHUE JOKHOCTH:
- TUPEKTOP,
- 3aMECTHUTENIb JUPEKTOPa 10 Y4eOHO-CIIOPTUBHOM paboTe,
- TJIaBHBIN Oyxranrep,
- ceKpeTapb-IesIONpPON3BOIUTEND

7. Ilpu nONyYeHUH CBEICHUH, COCTABIISIIOIINX NIEPCOHATbHBIE JTAHHBIE PAOOTHHKA, YKa3aHHbIC JIMLIA
JIOJKHBI MIMETH TIPaBO TOJTy4aTh TOJIBKO T€ EPCOHATBHbIC JaHHbIE PAOOTHHKA, KOTOPBIE HEOOXOIUMBI
JUTSL BBITOJTHEHHUS] KOHKPETHBIX QYHKIUH, 3aaHui.
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S Ilepenaya nepcoHaJbHBIX IAHHBIX pA00OTHHKA
1.  Ilpu nepenaue nepcoHaNIbHBIX JAHHBIX paOOTHHKA padOTOAATENb JOJDKEH COOIIONATh
cienyomye TpeOoBaHMS:
1.1. He COO6H_IaTB INEePpCOHAIIBHBIC TAHHBIC pa60THm<a TpeTBef/'I CTOPOHC 0€e3 MUCHbMEHHOTO COrjIacHsl
pabOTHHUKA, 32 HCKITIOYEHUEM CITy4aeB, KOT/Ia 3TO HEOOXOIMMO B IEJSX MPEIYIPENICHUS YTPO3bl KHU3HU
H 3/I0pOBBIO pabOTHHKA, a TAK)KE B CIIydasix, yCTAHOBIICHHBIX (heJiepalbHbIM 3aKOHOM ( Harpumep,
HECYaCTHBIH ClIydyail Ha MPOU3BOCTBE 00s3bIBaeT paboToAaTeNs IPY HEOOXOAMMOCTH AOCTaBUTh
MOCTPAJaBIIEro B YUPEXKICHUE 3PAaBOOXPAHEHHS], HEMEUIEHHO TPOHH(GOPMHUPOBATH POJICTBEHHUKOB
MIOCTPAJABIIETO, & TAK)KE HAIIPABHTh COOOIIEHHE B OPraHbl U OpraHU3allH, OnpeaeeHHble Tpy10BbIM
konexkcoM P® (ctT.228 TK P®), unpiMu (enepaibHbIMU 3aKOHAMH; O CITydasiX OCTPOTrO OTpaBII€HUs
paboTtozarenb cooOIaeT B COOTBETCTBYIOUIMH OpraH CAaHUTaPHO-2IUAEMHUOJOTHYECKOrO HA130pa).
VYuuteiBas, 9to TpynoBoi konekc P® He onpenensier KpUTEpHUH CUTYalUH, ITPEACTABIIAIOIIMX YIPO3y
YKH3HH WIH 3J0POBBIO pabOTHHKA, pab0TOAATENb B KaX/IOM KOHKPETHOM CIIy4ae AeaeT
CaMOCTOSITENIbHYIO OIIEHKY CEPbEe3HOCTH, HEMHUHYEMOCTH, CTENEHHU Takoi yrpo3sl. Eciu xe nuno,
oOpatuBIIEecs C 3apOCOM, HE YIIOJTHOMOYEHO (heiepaibHbIM 3aKOHOM Ha MOJIy4€HHE NIEPCOHAIBHBIX
JTAHHBIX pabOTHHKA, JIMOO OTCYTCTBYET MUCHMEHHOE Coriacue pabOTHHKA Ha ITPEICTaBIICHUE €r0
NEePCOHAIBHBIX CBEICHUH, THO0 MO0 MHEHUIO paboToAaTeis, OTCYTCTBYET YIpo3a JKHU3HH MM 3J0POBBIO
paboTHuKa, paboTonaresnb 00s3aH
OTKa3aTh B IPEJOCTaBICHUH MEPCOHAIBHBIX JAHHBIX JuLy. JIuiy, oOpaTuBIIEMYCS C 3aIIPOCOM,
BBIJIa€TCSl MUCBMEHHOE YBEIOMJIEHHE 00 OTKa3e B IPEIOCTABICHUH JAHHBIX;
1.2.  He coobmarh nepcoHaIbHbIE JaHHbIE pAOOTHHKA B KOMMEPYECKHX LIEeIsX 0€3 ero MMCbMEHHOT0
COrJIacHs;
1.3.  IIpenynpemuTs JIKII, MOTyYaIOUIHX NEPCOHATbHBIE JTaHHbIE pAOOTHHKA, O TOM, YTO 3TH JIaHHbIE
MOTYT OBITh HCTIOJIB30BaHbI JIUIIH B LIEJISX, 111 KOTOPBIX OHH COOOIIEHBI;
1.4. Paspemars 10OCTYyN K NEPCOHAIBHBIM JaHHBIM pAOOTHUKOB TOJBKO CIEIMATIBHO
YTIOJIJHOMOYEHHBIM JIMIIaM, TIPY 3TOM YKa3aHHBIE JIMLA JOJKHBI HMETh IIPABO MOJIy4YaTh TOJIBKO T€
NIepCOHAJIbHBIE JaHHbIe pAOOTHHKA, KOTOPBIE HEOOXOIUMBI [UIsl BBINOJTHEHHSI KOHKPETHBIX (QYHKIIHH;
1.5.  MaccoBsIMH IOTPEOUTENSIMH IEPCOHAIBHBIX JAHHBIX BHE YUPEXKJICHUS MOTYT OBITh CIIEYIOIINE
roCyJapCTBEHHBIE U HETOCYAAPCTBEHHBIE CTPYKTYPBI:
- HAJIOTOBBIE HHCIIEKIIHH,
- IPABOOXPAHUTEIIbHBIE OPTaHBbI,
- OpraHbl CTaTHCTUKH,
-BO€HKOMATHI,
- Oprasbl COIIMAILHOIO CTPAaXOBaHUs,
- ICHCHOHHBIE POHIBI,
- OJIpa3/ieIeHUs MyHUITUIIAJIbHBIX OPTaHOB yIIpaBJICHUS,
- CTPaxOBbIE areHTHI.

6 OO6si3aHHOCTH pa00THHKA B padoToaaTens
a. B nensx obecniedeHus JOCTOBEPHOCTH NEPCOHAIBHBIX JaHHBIX pa0OTHUK 0Os3aH:
6.1.1 Tlpu npueme Ha paboOTy NPEIOCTABUTH PabOTOAATETIO TTOJHbIE U IOCTOBEPHBIE JAHHKIE O cede.
6.1.2. B ciny4ae u3MeHEHHIA CBEJICHHI, COCTABIISIOIIMX [1€PCOHATIbHBIE JaHHBIE PA0OTHHKA,
HEe3aMeITUTEIBHO MPEIOCTaBUTh TaHHYIO HH(POpMaLHI0 padoTOAATENIO.
6.2: O6s3aHHOCTH paboTonaTesns
6.2.1. OcyImecTBIsSTh 3aUTY NEPCOHABHBIX TaHHBIX paOOTHUKA
6.2.2. PaGoTa ¢ nepcoHalbHBIMH JIAHHBIMH Pa0OTHUKOB JI0JDKHA HE HApyIIaTh TPeOOBaHHMH
3aKOHOaTeNbCTBA PD U I0KAIBHBIX HOPMATHBHBIX aKTOB YUPEXKJICHHUS, U JOJKHA OBITh
HETOCPEICTBEHHO CBSA3aHa C OCYIIECTBICHHEM HMH CBOUX TPYJIOBBIX (DyHKIIHMHA.. 6.2.3.11pu cbope
1 00paboTKe MePCOHAIBHBIX JAHHBIX pa0OTHHKA paboToaaTeN b JOJDKEH PYKOBOJACTBOBATHCS
Koncrurynuei PO, Tpynossim konekcoM PD, u unbiMH (enepanbHbBIMU 3aKOHAMH.
6.2.4. IlepcoHanbHble TaHHbIE paOOTHUKOB JIOJKHBI OBITH [10JIyYEHBI TOJIBKO HEMOCPEICTBEHHO Y HETO.
Ecnu 1 06paboTKH €ro JaHHBIX MM UX I10JTyYCHHUs IPUBJICKAIOTCS TPETHH JIHIA, TO pabOTHUK J0JDKCH
JIaTh TIpeBapUTENILHOE TMCHMEHHOE cornacue Ha 9T0. OJJTHOBPEMEHHO paGOTHHK JOJDKEH OBITH
yBEJIOMJIEH O IeJsiX cOopa uH(pOpMaIMH, HCTOYHUKAX MX IOJIyUYEHHSs, a TAKXKE MOCIEACTBUIX 0TKa3a OT
NPENOCTABIEH s TMCBMEHHOTO COTJIacus Ha cOop HHPOPMALHH.
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6.2.5. IlepcoHabHbIe TaHHBIE PAOOTHHUKA O €0 PETMIMO3HBIX M MHBIX YOEKICHUIX YaCTHOM JKH3HH, a
TAaK)XE YWIEHCTBE B OOIIECTBEHHBIX U MPOPCOO3HBIX OPraHU3aIHAX HE MOJUIekKAT COOpY YUPEKIEHHEM.,
€CJIH HHOE He MPEIYCMOTPEHO 3aKOHOAATEIbCTBOM.
6.2.6. 3amuTa NEpCOHATBHBIX JAHHBIX PA0OOTHHUKA J0JKHA 00E€CIIEUNBATHCS MTOJHOCTHIO 3a CYET
paboronarens.
6.2.7.Vupex/eHre He UMEET MPaBo MPUHYXKIaTh paODOTHUKOB K OTKa3y OT CBOMX IIPaB Ha 3allUTY
MePCOHATIBHBIX JIaHHBIX

7. IlpaBa paGOTHHKOB B LEJISIX 3AIIHThHI IEPCOHATBLHBIX TAHHBIX

7.1. B nensx 3amuThl NEPCOHATBHBIX JaHHBIX, XpaHAIINXCS Y paboToaarens, pabOTHUKH UMEIOT

paBo:

7.1.1.ITonnyro uHOpMaIHIO 00 HX MEPCOHATBHBIX JaHHBIX U 00pabOTKE STHX JaHHBIX, B YaCTHOCTH
pabOTHHK MUMEET MPABO 3HATh, KTO U B KAKUX LEJIAX UCIOJIb3Y€ET MM HCIIOJIB30BAN €r0 MEePCOHATbHBIC
JTaHHBIE.

7.1.2. CBOGOMHBIN JOCTYI K CBOUM MIEPCOHATBHBIM JaHHBIM, BKJIIOYas TPAaBO Ha MOJYYEHUE KOTHUi
000 3aKMCcH, CoIepXKalMX JaHHbIe paOOTHUKA, 3a HCKIIIOYEHHEM CITy4YaeB, IPEyCMOTPEHHBIX
benepanbHBIM 3aKOHOM.

7.1.3. Onpenenenue npeICTaBUTENEH IS 3alIMThl CBOUX IIEPCOHAIBHBIX JaHHbIX.

7.1.4.JIocTyn K OTHOCSIIUMCS K HUM MEJUIIMHCKUM JIaHHbBIM.

7.1.5. TpeboBanue 06 UCKIIIOYEHUH WM UCIIPABJIIEHUH HEBEPHBIX HUJIH HETIOJIHBIX IEPCOHATIbHBIX
JIaHHBIX, a TAKKE JaHHBIX, 00pabOTaHHBIX ¢ HApyIIeHHeM TpeboBanui HacTosmero [onoxenns. Ipu
oTKa3e paboToaaTes s MCKIIFOYMTh HJIH HCIIPABUTh IEPCOHAIbHBIE JaHHbIE PAOOTHHK HMEET MPABO
3a9BUTH B MHCHMEHHOH (opMe paboTOAATENIO O CBOEM HECOTTIACHH C COOTBETCTBYIOIMM 00OCHOBaHHEM
TaKoro Hecoryacus. [lepcoHaibHbIe JaHHBIE OLEHOUHOTO XapaKTepa pabOTHUK HMEET MPaBoO JOMOIHUTD
3asBJICHHEM, BBIPQXKAIOIIMM €r0 COOCTBEHHYIO TOUKY 3PEHHSI.

7.1.6. TpebGoBanue 06 u3BEEHHH pabOTOAATENEM BCEX JIHIL, KOTOPBIM paHee ObUTH COOOIICHBI
HEBEPHBIE WJIM HETIOJIHBIE IEPCOHANIBHBIE JaHHbIE paOOTHUKA, 000 BCEX MPOU3BEICHHBIX B HUX
HCKJTFOUYEHHUSX, HCTIPABJICHUSAX WIIH JOMOJIHEHHSIX.

7.1.7.06xanoBaHue B Cy/]1 TIOOBIX HENPABOMEPHBIX JACHCTBHI WK Oe3/1ecTBri paboTonaTes npy
06paboTKe U 3alIMTE ero NEPCOHATBHBIX JTaHHBIX.

8. OTBeTCTBEHHOCTH 32 HApyIIEHHEe HOPM, PEryTHPYIOIIHX No/Ty4eHne, 00padoTKy H 3aHTY
NePCOHAJIBHBIX JAHHBIX PA0OTHHKA.

8.1. JIuna, BAHOBHBIE B HAPYIIEHHH HOPM, PETYJIHPYIOIIHUX MOTy4YeHHe, 00paboTKy U 3alUTy
TIepCOHATBHBIX JAHHBIX PAOOTHHUKA, IPHBJICKAIOTCS K TMCLMIIIMHAPHON ¥ MaTepHaIbHON
OTBETCTBEHHOCTH B MOPSJIKE, ycTaHOBIEHHOM TpyaoBeiM KoJekcoM P® u MHbIMHU (eepanbHbIMU
3aKOHAMH, a TAKXKe TPHBIEKAIOTCS K TPaX/aHCKO-IIPABOBOM, aMHHHUCTPATUBHOM U YTOJIOBHOH
OTBETCTBEHHOCTH B MOPSIKE, YCTAHOBJICHHOM (he/lepabHbIMU 3aKOHAMH.

8.2. HenpasomepHbiii 0TKa3 paboTonaress HCKIFOUUTh MM UCIPABHTh IEPCOHATBHBIE TaHHbIC
paGOTHHKA Ha 3aNIUTY MEPCOHATBHBIX JAHHBIX BICYET BOSHHKHOBEHHE y pabOTHUKA [paBa TpebOBaTh
yCTpaHeHHUs HapyLIEHHUs ero MPaB U KOMIIEHCAIMH PMYMHEHHOTO TAKUM HAPYIICHHEM MOPAILHOTO
Bpea.

8.3. Ecnu npaBa ¥ 3aKOHHBIE HHTEPEChl pAOOTHHKA ObLIM HAPYIICHBI B CBA3H C pasrjlalicHHeM
HH(OPMAIIHH, COZIEPXKAIIEH ero ePCOHAbHBIE JAHHbIE, Wl HHBIM HEIPAaBOMEPHBIM HCIIOJIb30BaHHEM
Tako# MH(pOPMAIMH, OH BIIPaBe OOPATHTHCS B YCTAHOBJICHHOM MOPS/IKE 32 CyIEOHO# 3aIUTOH CBOMX
IpaB, B TOM YHCJIE C HCKOM O BO3MEIICHHH YOBITKOB, KOMIICHCALIMH MOPAIIbHOTO BPE/a, 3alllATE YCCTH H
JIeJIOBOM peIryTalHH.



